
CHILD’S NAME: ________________________________ 

 
Summerside Montessori Children's Studio 

ENROLLMENT AGREEMENT 
​  
Check off The Program The Child Is Being Enrolled In: 
 

_______Infant Program​ ​ ______Preschool Program 
 

 

  I, the undersigned (parent or legal guardian), understand and agree to the following: 

 

1.​ The terms of this Enrollment Agreement are in effect until I withdraw my child by providing written notice (as per the Withdrawal 

Procedure) of my intent to leave Summerside Montessori Children's Studio "the Facility" or until the Facility terminates this 

agreement by providing written notice to me or until I sign an updated Enrollment Agreement. A new child is considered accepted to 

the Facility only upon written confirmation from the Facility. 

 

2.​ A child may not attend the Facility unless this Enrollment Agreement has been completed in full and signed and all other required 

paperwork has been completed and submitted to the Facility. 

 

3.​ Non Refundable Deposit Requirements - To secure a space in the program, a non refundable deposit of $230.00 is required at the 

time of enrollment.  Non-Refundable Deposit - A Non-Refundable Deposit of $230.00 must be submitted to finalize enrollment. This 

deposit is held and applied to the final month of care, provided the required withdrawal notice is given. The deposit is not applied to 

any other fees or tuition. If a child moves to a different program with a higher tuition rate, the deposit must be topped up accordingly. 

Families will be notified and must submit the balance within five (5) business days. Payment Instructions - All enrollment-related 

payments (Enrollment Fee, Supply Fee, and Deposit) must be made via Interac e-Transfer to: SummersideMontessori@gmail.com 

Please include your child’s full name in the message field of the transfer. This account is set up for auto-deposit. These payments 

must be received in full prior to your child’s start date. 

 

4.​ There are no refunds for mid-month withdrawals, statutory holidays/holiday closures, snow days and other weather related closures, 

air quality closure days, power outages, professional development/facility maintenance days (We have 6 per year), program closure 

days due to an illness outbreak, public health emergency or other unanticipated closure, child vacation days, any other child absence 

or other unexpected closures in an emergency situation. In the event of an emergency or closure, we will notify families via email 

and/or text message as soon as possible. We also post updates to our Instagram and Facebook page, and use CBC Radio as a 

backup for community-wide alerts. 

 

5.​ In addition to the non-refundable deposit, families are required to pay monthly tuition as listed in the tables below, 

beginning on the 1st of the first full month of enrollment. Each year families will be provided with an updated tuition table to 

reflect the fees payable in the current year.  Interac e-transfer is the preferred method of payment and should be sent to 

SummersideMontessori@gmail.com on or before the 1st of each month. Please include your child’s full name in the message 

field of the transfer. Alternately, families may pay by: 

a.​ 12 Post-dated cheques (made payable to Summerside Montessori Children’s Studio and provided to the Co-Director at the 

time of enrollment). 

b.​ Cash payments (must be sealed in a labeled envelope with your child’s name and placed in the locked payment drop box; 

email notification to SummersideMontessori@gmail.com is required for prompt collection). 

 © 2025 Summerside Montessori Children’s Studio. All Rights Reserved. 



CHILD’S NAME: ________________________________ 

A $50 late fee will be applied if payment is not received by the 3rd of the month. A $35 fee applies to any NSF cheque or failed 

payment attempt. Late Pick-Up Fee: $10 for any time within the first 10 minutes, plus $1.00 per minute per child after that. Additional 

program fees may apply. Refer to the Parent Handbook for full details. 

Monthly Tuition Table 

2025 

Month (Days of Care) Tuition Fee Payable 

November (20 days) $200.00 

December (23 days) $230.00 

 

2026 

Month (Days of Care) Tuition Fee Payable 

January (22) $220.00 

February (20) $200.00 

March (22) $220.00 

April (22) $220.00 

May (21) $210.00 

June (22) $220.00 

July (23) $230.00 

August (21) $210.00 

September (22) $220.00 

October (22) $220.00 

November (21) $210.00 

December (23) $230.00 

 

6.​ Infants must be at least 12 months of age to commence the Infant Class. Children must be at least 22 months old to commence the 

Preschool Class. All children entering the infant program will transition into the Preschool class based upon their age, developmental 

capabilities and if space is available. As necessary, infants under 18 months old may spend up to 25% of their time with the 

Preschool Class. As necessary, infants who are 18 to 22 months may spend up to 75% of their time with the preschool class. 

Summerside Montessori Children's Studio does not guarantee that a Preschool space will be available to transition to from the Infant 

class; though every effort will be made to support this transition. 

 

7.​ The educational model at our Facility is based on a two-way partnership. It requires an investment of trust, cooperation, time, and 

energy in support of each child’s care/education both at home and at the Facility. Parents are expected to actively participate in the 

activities of the Facility as much as possible, including any scheduled parent-teacher meetings, class and Facility events. All 
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parents/guardians must carefully read the Parent Handbook and agree to support and promote the Facility’s philosophy 

and all related program policies. 

 

8.​ Enrollment in our program does not guarantee continuing enrolment. Our primary objective is to find the right match between child, 

family and the child care program. If it becomes clear that our child care program has proven to not be an appropriate match with 

either the child or the child’s family; we will communicate our decision for the child not to remain at the Facility. A six week probation 

period is in effect for all new children in the program. While we strive to support all children and families, termination of 

enrolment may be necessary in certain cases. Grounds for Removal include: Failure to pay tuition beyond the agreed timeline, 

chronic late pick-ups despite multiple warnings, disruptive or dangerous behaviour that cannot be safely managed within the 

program, parent misconduct, including harassment of staff or failure to adhere to policies and other situations deemed appropriate by 

the Owner and/or Co-Director. Whenever possible, we work collaboratively with families to find solutions before considering 

termination of a child's space, however sometimes it may occur without advance notice should the Owner and/or Co-Director 

determine this is necessary. 

9.​ Parents who wish to take the summer months (July and August) off recognize that they are actually withdrawing their child from the 

Facility and as such are not automatically guaranteed a space for the following September. Parents who wish to withdraw their child 

for the end of June must follow the withdrawal procedures outlined in the Parent Handbook. 

 

10.​ I have carefully read the Health & Safety section of the Parent Handbook and agree that I will keep my child home from the 

Facility if there is any question of illness, and will notify the Facility at once about any serious or contagious illness as per 

the policy outlined in the Parent Handbook. If my child becomes ill while in attendance at the Facility I will pick my child up 

promptly if requested to do so. 

 

11.​ If staff are required to administer medication to my child, I agree to bring the medication directly to staff. I also understand that I must 

complete a medication permission form as outlined in the Parent Handbook before the staff can administer any medication to my 

child. 

 

12.​ In the event that it shall be necessary to place this contract or any other debt due to the Facility by the undersigned with a collection 

agency or lawyer, parents will pay all court costs and reasonable collection/legal fees, plus interest at a rate of 15% per annum on 

the outstanding balance, over and above all other sums then due. 

 

 

Withdrawal Procedure - A minimum of one month and one day's written notice is required for withdrawal from the program. Written notice 

should be sent by email to SummersideMontessori@gmail.com. Parents must follow the Withdrawal and Refund Policy as outlined in the 

Parent Handbook. If proper notice is not given, the deposit will be forfeited. We do not provide refunds for the deposit. 

 

INTERNAL PROGRAM PHOTOS & DOCUMENTATION - From time to time, Summerside Montessori Children’s Studio may capture 

photographs or short video recordings of children participating in daily classroom activities. These materials are used only within the program 

for educational and documentation purposes — such as being displayed on classroom screens, in printed photo panels, documentation 

books, or portfolios, and/or for staff reflection and program planning. 

 

All images and recordings will depict children in a positive and respectful manner that aligns with our educational philosophy and values. 

 

Parents and guardians have the option to: 

 

Provide consent for their child to appear in internal program photos, videos, and documentation materials used within the Studio only; 

 

or 
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Opt out of participation, ensuring that no identifiable part of their child (face, body, or other features) will appear in any internal documentation 

or displays. 

 

Opting out will not affect your child’s enrolment, participation, or experience at the centre. To opt out, please cross out this clause and initial it. 

 

If you have not crossed out this clause, by signing this agreement you acknowledge and provide general consent for your child to appear in 

such internal materials. 

 

 

PROMOTIONAL MATERIALS & EARLY CHILDHOOD TRAINING CONTENT - From time to time, Summerside Montessori Children’s Studio 

and/or 45 Conversations Media & Education Ltd.—a child care consulting and training firm owned by Jane Boyd, the founder of the 

Studio—may capture photographs, audio, or video recordings of children engaging in daily activities for the purposes of program promotion, 

public awareness, parent education, and/or professional early childhood education training. All images and recordings will depict children in a 

positive and respectful manner that aligns with our educational philosophy and values. 

 

These materials may be used in brochures, websites, social media, articles, print or digital advertisements, early childhood education (ECE), 

parent, or education-related books, and/or in educational and professional development resources produced by Summerside Montessori 

Children’s Studio and/or 45 Conversations Media & Education Ltd. 

 

Parents and guardians have the option to: 

 

Provide consent for their child to appear in photographs, audio or video recordings, or other materials, understanding that all images will 

always reflect children respectfully;  

 

or 

 

Opt out of participation, ensuring that no identifiable part of their child (face, body, or other features) will appear in any publicly shared or 

distributed materials. 

 

Opting out will not affect your child’s enrolment, participation, or experience at the centre. To opt out, please cross out this clause and initial it. 

 

Opting in helps us promote the awareness, importance, and enhancement of high-quality early childhood education experiences and ECE 

practice. The program works in active collaboration with 45 Conversations Media & Education Ltd. to support high-quality training, 

consultation, publication of ECE, parent, or education-related books, and the promotion of early learning best practices. 

 

If you have not crossed out this clause, by signing this agreement you acknowledge and provide general consent for your child to appear in 

such materials. 

 

Emergency Medical Attention - I understand and consent that In case of a medical emergency, 911 will be called, first aid will be provided 

and parents will be notified as soon as possible. The Facility, or any agent acting on its behalf, will secure and provide medical (emergency 

medical ambulance transport etc.) and dental attention that may be necessary during a period when a parent cannot be contacted by 

telephone. The financial responsibility for any and all medical/dental expenses incurred on behalf of the child will be assumed by the parent. 

 

Personal Information Protection 

You give consent to the Facility to collect personal information related to your child and family. We collect only the information that we feel is 

necessary to provide your child with a quality educational and/or childcare experience. We will not disclose any of your personal information to 

a third party, unless compelled to do so for legal, educational transition, emergency health or debt collection purposes. Any complaints, 
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concerns or questions regarding our handling of your personal information should be direct in writing to: Summerside Montessori Children's 

Studio  – Attention: Owner. 

 

I have read and understand the terms of this Enrollment Agreement with Summerside Montessori Children's 

Studio, the methods of payment and the policies of the Facility and I hereby agree to all the terms and 

conditions stated therein. 

 

_________________________________________   ____________________________________________ 

Signature of Parent/Guardian                                    Date 

 

 

_________________________________________   ____________________________________________ 

Signature of Parent/Guardian                                    Date 

 

 

_________________________________________   ____________________________________________ 

Signature of Facility Co-Director                                            Date 
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